File Organisation for a Lightroom Library

Folder
Hierarchy

Library arranged by
date - year at the
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Year (top folder)
subdivided into folders
for each month

top level

The month folder is subdivided into
individual folders for each day's
shoot. Shoot location added

(when appropriate) to the end of the
folder name.

The sub-folders within the shoot
represent the Raw files (Source-
files), any that I've done extra work
on in Photoshop (Master-files) and any
that I've prepared for e-mail or for
Flickr (Prepared files).
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I find it convenient to
organise my back-ups in
the main Lightroom
Library.

Once a folder (or folders)
is of a suitable size for a

DVD, I drag them into a
folder named for the DVD. Once a folder/folders is equivalent in

size to a DVD, I move it to a new
folder which I label with the Backup
DVD name.

So, for example, Backup_DVD_47
contains my shoots from 23rd Feb,
2nd March & 16th March.

This method is making it very easy for
me to keep track of my backups as
well as the original images.

For this to work, move your folders
using Lightroom, not Windows
Explorer.
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